Instructions on How to Export Data

For 2011-12, Clinical Fusion exports will no longer be uploaded via VPN client. Therefore, data exports can be sent to OPH via email or mail. 

	
	Date Ranges
	Due date

	Mid-year:
	7/1/11 to 12/31/11
	1/31/12

	End-of-the-year:
	7/1/11 to 6/30/12
	7/15/12


1. From the Clinical Fusion Administration Welcome screen, select Data Utilities and then click the Export button. The Export Wizard appears to guide you through the exporting process. 

2. Click on the Next button to continue the export process.

3. Highlight State Files to export. Click Next button.

4. Enter the date range into the From and To boxes only. Click on the Next button to continue. 

5. Do not place a check in the option to Include Personal Identification Fields. 

6. Please enter your SBHC name in the Program Export ID (Requirement).
7. Click Browse to select a location where to export to.

8. Under File Name, please give the export a new name with the year included. 

9. Click Finish to process the export of the State File. 

This export is due to OPH-ASHI on January 31 and July 15 each year.

