
Client or provider 
chooses a conventional 

HIV test

3. At minimum, make a 
referral to HIV medical 
care (and prenatal 
medical care for 
pregnant women) 
4. Complete the 
Referral Follow-Up 
Form

Provider completes HIV Test Form - 
Part 1. Provider sends top (white) 
copy to HAP and files the carbon 

copy

1. Notify the client of the 
negative test results

After the test is 
processed, the lab returns 

one copy of the 
Laboratory Requisition 
Form to the testing site 

and one copy to HAP with 
the test results marked 

(or posts results on LIMS) 

1. Notify client of the 
positive test results 
2. Complete HIV Test 
Form - Part 2

2. Recommend an 
appropriate time for re-
testing and close session 
3. File the Laboratory 
Requisition Form with the 
provider's copy of the HIV 
Test Form - Part 1 
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Reminders:

•Completed HIV Test Form - Part 1 should be sent to HAP on 
a weekly basis. 

•HIV Test Form - Part 2 should only be completed for clients 
with positive test results. Completed Part 2 forms should be 
sent to HAP as soon as possible after giving a positive test 
result to a client.

•OPH Health Units using LIMS should write the LIMS barcode 
number on HIV Test Form - Part 1 (and Part 2, if applicable) 
in the Client ID field so that test results can be linked back to 
the correct client's testing forms. 

If Positive

If Negative

Provider completes a Laboratory Requisition 
Form (or uses LIMS to request an HIV Test). 
Provider sends all copies of the Requisition 
Form (if applicable) to the LA Shreveport 

Lab along with the specimen for HIV testing

5. Negotiate plans with the client for following 
up on referrals made 
6. Close session with the client 
7. File the Lab Reqisition Form with the 
provider's copy of HIV Test Form - Part 1
8. Send the completed HIV Test Form Part 2 to 
HAP 
9. Send the Referral Follow-Up Form to HAP as 
soon as the client's attendance is confirmed or 
no more than 10 days past the scheduled 
appointment date for medical care if 
confirmation has not been made
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