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PLEASE READ ALL INFORMATION CAREFULLY
A license shall be obtained from the Department of Health and Hospitals/ Health Standards Section for any outpatient abortion facility in which any second trimester or five or more first trimester abortions are performed per month. 
Enclosed is a list of forms to be completed and sent to the DHH Health Standards Section State Office.  Contact this office if forms identified on the list are missing.
DHH Health Standards Section

Attention:  Abortion Facility Program Manager

P.O. Box 3767

Baton Rouge, Louisiana 70821

225-342-0138 or 225-342-9348

225-342-0157 (fax)

http://new.dhh.louisiana.gov/index.cfm/page/248/n/24
This application packet is designed to direct an applicant through the initial process as it relates to State Licensing.

The Department of Health and Hospitals (DHH) shall not process any application until all completed forms, required applicable accompanying information, facility need review approval, and the application fee (where required) is received. 
The application process will be terminated for applicants who have not completed the submission of all the required forms and supplemental information within 90 days of the initial application date.  Applicants who are still interested in applying must begin the initial process with the submission of a new application fee.
All applicable fees must be submitted by way of Company Check, Cashier’s Check or Money Order payable to DHH.  Application fees are non-refundable.  Check & Payment Transmittal Form must be submitted to:

DHH Licensing Fee
PO Box 62949

New Orleans, LA 70162-2949
When all of the required forms, fees, and information have been received, the State Office will notify you in writing, how to proceed.  The forms and information should be submitted to HSS State Office approximately six (6) weeks prior to your anticipated opening date.
For State licensing, your facility must have approval of the architectural plans and specifications from the following office:
Office of the State Fire Marshal

Attention:  Plan Review Administrator

8181 Independence Blvd.

Baton Rouge, LA  70806

225-925-4920 (phone) 225-925-4414(fax)

http://sfm.dps.louisiana.gov/pr_healthcare.htm (website)
In addition to the above mentioned architectural plans approval, on-site inspections for occupancy from the following offices are required prior to this Department authorizing the on-site licensing survey:

1. Office of State Fire Marshal

2. Local Office of Public Health  

Copies of ALL inspections listed above must be submitted to this office before the licensing process can proceed.

FEE SCHEDULE:




NOTE: All FEES & TRANSMITTAL FORM 
 Initial licensing ‑‑‑----------‑‑‑‑‑$600.00


                      MUST BE MAILED TO:
 Annual licensing renewal ‑‑‑‑‑‑$600.00

 Change of Ownership ‑‑‑‑‑------$600.00



       DHH Licensing Fee


 Delinquent renewal fee --------- $100.00



             PO Box 62949 

 Change of Name ‑‑‑‑‑‑‑‑--------- $25.00



New Orleans, LA 70162-2949
 Change of Mailing Address ---‑ $25.00

 Change of Physical Address ----$600.00
 Change of Service-----------------$25.00

INFORMATION/FORMS INCLUDED IN THIS PACKET:

· Initial licensing memorandum

· Licensing application

· Minimum Licensing Standards
· Checklist of documents to be sent to DHH
THE FOLLOWING INFORMATION/FORMS ARE TO BE RETURNED TO STATE OFFICE BY ALL APPLICANTS REQUESTING LICENSING:
· Letter of intent indicating the type of facility you wish license and the approximate effective date.

· Completed license application form (be sure to answer all sections)

· Facility Need Review Approval
· Copies of approvals from agencies listed on pages 1 & 2
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